TTPUHATO YTBEPXXIAIO
Ha MIEIarOTHYECKOM COBETE JHUPEKTOP
MBOY Banentunosckas COILI Ne5 Kosxepuna E.B.
Ipotokon Ne3 ot 10 siuBapst 2023 roza 10 stuBaps 2023 1.

[Tonoxenue
0 IIKOJIbHOM OMOJIMOTEYHOM (POHIe yUeOHUKOB, MOPSAAKE ero GopMupoBaHus, yueTa,
WCIIONb30BaHus B oOecnieueHus coxpanHoctn B MBOY Banentunsckas COIL Ne5

1. O0mme moJ1oKeHus

1.1. Jaunoe Ilosio:xkenune o oudamorednom gpoune MbOY Banentunosckas COIL Neo5
pa3paboTano B cooTBeTcTBUH ¢ DeaepanbabiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6
obpazoBanuu B Poccuiickoit Deaepannny» ¢ uaMeHeHUsIMU Ha 29 nexadps 2022 rona, @3 ot
29.12.94 Ne 78-®3 «O 6ubmmoreunom aene» B peaaxuu ot 11 uronst 2021 r., [Ipukazom
MunucrepctBa KynsTypbl Poccuiickoit denepanuu ot 8 oktadpst 2012 rona N 1077 «O6
yrBepxacHun [lopsiika yaera JOKyMEHTOB, BXOJISAIINX B COCTaB OMOIMOTedHOro hoHaa» C
u3MeHeHusMu Ha 2 ¢espansa 2017 roga, [TuceMmom MunuctepcTBa 00pa3oBaHUs U HAYKH
Poccwuiickoit @eneparuu ot 08.12.2011r. Ne M/1-1634/03 «O06 ucnonb30BaHUN yIeOHUKOB B
00pa3oBaTeNbHOM MPOIIECcCey», a TAaKkKe Y CTaBOM 00pa30BaTEeNbHON OpraHu3aluu U IpYyruMH
HOPMAaTUBHBIMH IIPABOBBIMU akTaMu Pocculickoin @enepanyu, periiaMeHTUPYIOLIUMA
JEeSTEIbHOCTh OPraHu3aluid, OCYIIECTBISIONINX 00pa30BaTeNbHYIO 1€ATEeIbHOCTb.

1.2. Hacrosimiee [1onoocenue o wkonvrom oubauomeurnom ¢honde (nanee — [onoxenue)
OTIPENICTISET NOPSAOOK yuema bubauomeuno2o ponoa  MEXaHu3M (GOPMHUPOBAHUSI, COXPAHHOCTH
Y TIPEJIOCTABIICHUS B TIOJIh30BaHUE YICOHUKOB, yUEOHBIX MOCOOUH, YI1eOHO-METOAMUECKUX
MaTepuaioB 00yJaroImumMces 00pa3oBaTEIbHON OpraHu3aiuy (Janee — IIKoJia), OCBauBaIOIIUM
OCHOBHBIC 00pa30oBaTeIbHBIC MPOTPAMMBI B TIpeienax (eaepaibHbIX TOCYAapCTBEHHBIX
00pa3oBaTeNbHbIX CTAaHAAPTOB, a TAK)KE 3aKPEIISET OTBETCTBEHHOCTh BCEX YYACTHUKOB
00pa3oBaTenbHON AESTEIHHOCTH.

1.3. IloHsTHs, ucnoas3yeMble B [TookeHuu:

_Yueonux — yuebnoe uznanue, cojeprxkaiiee CHCTEMaTHIECKOE H3JI0KEHNE YaeOHOM
JTUCITUILIIMHBI, COOTBETCTBYIOIIEE yueOHOI porpamme 1 0QUIIHATBHO YTBEPHKIEHHOE B
KauecTBE JJAaHHOTO BH1a. MOXKeT ObITh MPEJICTABIICH B IIEYATHOM U 3JIEKTPOHHOU (opMme.

Yueonoe nocooue — yaedbnoe n3nanue, JOMONHSIONIEE WIIN 3aMEHSIOIIEE YACTUYHO HIIN
MOJIHOCTHIO YYEOHUK, OPUITNATIHFHO YTBEPKICHHOE B KAUECTBE JIAHHOTO BUJIA.

Pabouas mempaos — yaebHOe IocoOue, UMerolee 0COObIM TUAAKTHYECKHI anmnapar,
CIOCOOCTBYIOIINNA CaMOCTOSITEIFHOM paboTe 00yUaroerocsi Hai OCBOEHHEM y4eOHOTO
npeaMeTa.

Yueono-memoouueckue mamepuanvt — COBOKymHOCTb MaTE€pPHUAJIOB, B IOJIHOM 00bEME
o0ecrnevynBaroIINX MPernoiaBaHue JaHHOW AUCIUILIMHBI (aTIachl, KOHTYPHBIE KapThl, TOYPOYHOE
TJIAaHUPOBAHUE, CPEJICTBA KOHTPOJIS 3HAHUH, CIIPaBOYHBIC U3AaHUs, pa00ovre MPOTpaMMbI U
T.J.).

Cpeocmea odyuenusn u gocnumanus — Ipyrue UICTOYHUKH ya4eOHOU HHPOpMAIIHH,
MPEIOCTaBIIsIEMbIe 00YYAIOIIMMCS B X0J1e 00pa30BaTeIbHOM JESTEILHOCTH.

1.4. lenpto Hactostiero [lomoxerus: o OnGaHOoTeYHOM (POHJIE SIBISIETCS CO3AaHUE
YCIIOBUH /I MAKCUMATBHOTO 00ecrieueHns yueOHOM TuTepaTypoit 00ydaroImuxcsl MKOJbI,
MOBBILICHHE OTBETCTBEHHOCTH ME1arorMueckoro KOJJIEKTHBA U CEMbH 3a MPaBUIIbHOE,
parroHaIbHOE UCTIONB30BAaHUE IIKOIBHBIX YI€OHUKOB, OPTaHU3alusl padOThI Cpen
00y4aroIuXcsi U UX pOJUTENEH M0 BOCIUTAHUIO OCO3HAHHOTO, OEPEexHOT0 OTHOIICHUS K
y4eOHUKY.

1.5. Yuer nokymeHTOB 6MOIMOTEYHOTO (DOH 1A SBISETCSI OCHOBOW OTUYETHOCTH U
IUTAHUPOBAHMS J€SITEIBHOCTH OMOINOTEKH, CIIOCOOCTBYET 00ECIIEUEHHIO €r0 COXPAHHOCTH.



2. ®opmuposanue GpoHaa y41eOHMKOB U NMOPSAI0K y4eTa (poHAA YUeOH O

JUTEepaTypbl

2.1. KomriekroBanue yueOHOro oH1a OMOIMOTEKH KOl TPOUCXOIUT HA OCHOBE
€XKeroHo yTBepkaaeMbix denepanbHbIX IepeyHeil yueOHUKOB, peKOMEHI0BAHHBIX K
WCIIOJIb30BAHUIO TIPH PeATU3AIMHA UMEIOITNX TOCYIapCTBEHHYIO aKKPEIUTAIUIO
00pa3oBaTeNbHBIX IPOrpaMM HauaabHOTO 0OIEro, OCHOBHOT'O OOIIEro, CpeHEero 00Iero
o0Opa3oBaHUs, MEpEUHEN OPraHU3aIHA, OCYIIECTBISIONINX BBITYCK Y4eOHBIX TOCOOMI, KOTOPHIC
JOITYCKAIOTCS K UCIIOJIb30BAHUIO MPU pealn3alii UMEIOIINX IOCYAapCTBEHHYIO aKKPEIUTALIHIO
00pa3oBaTeNbHBIX IPOrpaMM. ExKeroaHo yrBepkaaercs nepedeHb Y4eOHUKOB U yUeOHBIX
noco6uii 06pazoBaTeIbHON OpraHU3alNu.

2.2. O0pa3zoBareibHasi OPraHu3alis CaMOCTOITEILHA B BEIOOPE U OLIPEACICHUM:

. KOMIUIEKTa Y4eOHUKOB, Y4EOHBIX MOCOOUI, yueOHO-METOINYECKUX MaTepPHAaJIOB,
o0ecreynBaroIuX MPernoiaBaHue yueOHOTo npeaMeTa, Kypea, JUCIUIUTHHBL (MOIYIIs);
. cpeacTB oOyueHus: U Bocnutanusi. BeiOop cpeacTB oOyueHus: U BOCIIUTAHUS

OTIpeICIIIeTCS CICIM(PUKON copepxkanus 1 HOpMOI opraHu3anuu 00pa3oBaTEIILHON
NeSITEIbHOCTH.

2.3. [lonmonnenue yuebHoro Gonma odecreynBaeTcs 3a CYeT CPEACTB (peaepanbHOTO,
PErHOHAIBHOT0, MyHUIIUIATIBLHOTO 010/keToB (cT.35, 1.2 deaepanbHoro 3akoHa «O0
oOpazoBanuu B Poccuiickoit denepannny»); HHbIX HCTOYHUKOB, HE 3aMPEIIEHHBIX
3aKoHOJaTeabCTBOM P®d, B T.4. 6€3B03ME3/1HOr0 MOKEPTBOBAHUS (PU3NUECKUMU U/UITN
IOPUAMYECKUMH JIUIIAMH.

2.4. B nensx obecrnieueHus: o0yyarommxcs yaeOHUKaMu, y4eOHbBIMHU TOCOOUAMHU IIKOJIA
MOYKET B3aMMOJICHCTBOBATH C APYTUMH 0011e00pa30BaTeIbHBIMI OpTaHU3aLUsIMH paiioHa,
VYnpasieHuem 00pa3zoBaHuUs.

2.5. HenocpeacTBeHHOE PYKOBOACTBO U KOHTPOJIb PA0OTHI IO CO3AAHUIO U
CBOEBPEMEHHOMY IOIOJIHEHUIO OMOINOTEYHOr0 (POHA NIKOJIBHBIX YYEOHUKOB OCYILIECTBIISET
JUPEKTOP 00pa30BaTeIbHON OpraHU3aIiH.

2.6. JlomyckaeTcst UCIIOJIb30BaHUE y4eOHO-METOMUECKUX KOMIUIEKTOB, BXOSIIUX B
®denepalibHbII epedyeHb yueOHUKOB, COTlIacOBaHHbIX Ha [legarornueckom cosete U
YTBEPKACHHBIX IPUKA30M JUPEKTOPA HIKOJIBI.

2.7. Ans appexTuBHOM opranu3anuu o0pa3oBaTeIbHOMN JACSITEIIBHOCTU UCIIOJIB3YETCS
y4eOHO-MeToIuuecKoe o0ecrieueHre U3 0JTHON MpeAMETHO-METOANYECKON JINHUMY.

2.8. IIporiecc paboTsl 0 hopmMupoBaHuio HoH/1a YIEOHON JIUTEPATYPHI BKITFOYALT
CJIYIOIINE STAMBL:

. paboTa nemarornyeckoro KojuiekTuba ¢ deaepanbHbIM MEPEeYHEM YICOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCMOIB30BaHUIO B 00pa30BaTEIbHBIX OPTaHU3AIIX;

o IIOArOTOBKA CIIMCKa y‘Ie6HI/IKOB, IJIAHUPYEMBIX K MCITIOJIb30OBAHHWIO B HOBOM
yueOHOM TO1Ty;

. IpelocTaBlieHue crnucka yueOHukoB [legarornueckomMy COBETY Ha COTJIacCOBaHHE
U YTBEPKJICHUE;

. JIMAarHOCTHKA YPOBHS 00€CTICUEHHOCTH 00YyJarouXcsl yueOHOM TuTepaTypoit Ha

CJIEAYIOIIMNA y4eOHBIH IOl B COOTBETCTBUU C KOHTUHI'€HTOM O0YYarOIIMUXCsl, COCTABICHUE
MEePCIEKTUBHOTO TJIaHA KOMIUIEKTOBaHUS yueOHOTO (hOH/A;

. odopmieHHe 3aKka3a yueOHUKOB M YUe€OHBIX TOCOOUIT B COOTBETCTBUU C
YTBEPKICHHBIM CITUCKOM Y4E€OHHUKOB ¥ IITAHOM KOMIUIEKTOBAHHS;

. IPOBE/ICHUE ayKI[MOHA U 3aKIII0YEHHE JIOTOBOPA € MOCTABIIMKOM O 3aKyIKe
yueOHOM JUTepaTyphl;

. IIPUEM U y4eT BHOBb MOCTYMHBILEH yueOHOM! JINTEpaTypbl B OUOIHOTEKY.

2.9. bubnuoteuHslil (HOH NIKOJIBHBIX YUEOHUKOB YUUTHIBAETCS U XPAHUTCS OTJEIBHO OT
OCHOBHOT'O (pOH/Ia IIKOJIHLHON OUOINOTEKH.

2.10. K 6ubnuoreunomy donny yueOHOM mutepatypsl (yueOHOMY QOHTY) OTHOCATCS
yueOHUKH, ydeOHbIe Toco0us, opdorpaduueckue cioBapu, MaTeMaTHYECKUE TaOIHUIIB,



COOpHUKHU yIpaXHEHUHU U 3a/1a4, IPAaKTUKYMbI, KHUTH JUIS YT€HUS, XpeCTOMaTHH, paboune
TETpaJy, aTiachl, KOHTYPHbIE KapThl B I€4aTHOM U JIEKTPOHHOM BHJE, COJEPKAHUE KOTOPBIX
0TBEYaeT TPEOOBAHMIM IOCYJAPCTBEHHBIX 00pa30BaTENbHBIX CTAaHIAPTOB, (heepabHBIX
rocyJapCTBEHHbIX TPeOOBaHUi, 00pa30BaTENIbHBIX CTAHAAPTOB U CAMOCTOSATENIBHO
yYCTaHaBJIMBAaEMbIX TpeOOBaHU, OpraHU3aLUsAMU, OCYLIECTBIISIOIIUMU 00pa30BaTEIbHYIO
JeSITeIbHOCTD, OECIIATHO MIPEJOCTABIIAIOTCSA B MI0JIb30BAHNE HA BPEMs IIOJIY4YEHUsl 00pa30BaHMsI
y4eOHUKH U Y4eOHBIE TOCOOHS, a TAKXKE YIeOHO-METOAMYECKIE MaTepHallbl, CPEACTBA O0yUCHHUS
Y BOCHUTAHUSA. 00€CIEeUNBAIOLINX IPEEMCTBEHHOCTh U3Y4YEHUs AUCLHUILINH U
CHCTEMaTH3HPOBAHHBIX 10 00pa30BaTEIHLHBIM 00JIACTSIM.

2.11. JlokyMeHTHI, BKJItouaeMble B (hoH OMOIMOTeKH, MapKUpyroTcs. [Ipu aToMm MoryT
OBITH MCIIOJIBL30BAHBI IITEMIIENIN, KHIKHBIC 3HAKU, UHMBHIyalbHbIE IITPUXOBBIC KOJIbI, IPYTHE
BUJIbI MAPKUPOBKH.

2.12. JIoKyMEHTBI IOCTYNAIOT B OMOIMOTEKY M BKIIIOYAIOTCA B OMOIMOTEYHBIN (OH/ B
pe3ysbTare MOCTaBKHM 0053aTeIbHOI0 3K3EMILIAPA, MOKYNKH (IOAIUCKH, OOMEHa, 1apeHus,
MOYKEPTBOBAHMUS, KOTIMPOBAHKS OPUTHHAIOB U3 GoHIa OMOIroTeKn). JJOKyMeHTHI,
HOJTrOTOBJIEHHBIE K IpUeMY B OMOINOTEUHBIN (POH/, OJBEPraoTCs NEPBUYHOM 00paboTKe U
UHAUBUYaJIbHOMY YUETYy.

2.13. JIokyMeHTbI IPUHUMAIOTCS 110 MEPBUYHBIM YYETHBIM JJOKYMEHTaM (HaKJIaIHasi,
aKT), BKJIIOYAIOIIUM CIUCOK IOCTYIUIEHUH.

2.14. IlpueM JOKYMEHTOB, IOCTYNAOIUX B OUOINOTEKY 0€3 IEpBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s3aTeNbHbIE IK3EMILISAPHI, AETIO3UTHBIE IK3EMILISAPHI
MEXXIyHApOAHBIX OpraHu3aluii, 6€3B03Me3/1HbIE€ IOCTYIUIEHUS U3 HEU3BECTHBIX U aHOHUMHBIX
HCTOYHUKOB), 0POPMIISIETCS aKTOM O ITPHEME TOKYMEHTOB.

2.15. Ilpuem JOKYMEHTOB, IOCTYNAIOLUX B OUOIMOTEKY OT IOPUANYECKOTO,
¢u3uUecKoro JHIa B BUAE Aapa ¢ yKa3aHHEM ero Ha3HAYEeHUs /IS MIOTIOJHEHUS! ONOIMOTEeYHOTO
donaa, opopmisieTcs J0roBOPOM MOKEPTBOBAHUS B COOTBETCTBHHM € I'pa’kIaHCKHUM KOJIEKCOM
Poccuiickoit deneparuu (ct. 574, 582).

2.16. Ilpuem TOKYMEHTOB OT UnTaTeIel B3aMeH YTepSHHBIX U MPU3HAHHBIX
PaBHOILICHHBIMU YTPauy€HHBIM, OPOPMIIIETCS aKTOM O IpUEME JOKYMEHTOB B3aMEH yTEPSHHBIX.
B akte yka3piBaeTcs aMHIIUS, HHULMAIIBI YUTATENs], CBEACHUS 00 YTepSHHBIX U3JIaHUIX
(perucTpaloHHbIA HOMEP, KpaTKoe OnOIMorpaguiyeckoe ONnucaHnne u3aaHus, [eHa) CBeICHUs O
HOPUHATHIX U3IAHUSX (KpaTkoe 6ubnuorpaduueckoe onucaHue U3AaHus, IeHa), HOIICH
YUTaTENs U IPUHUMAIOLIEH CTOPOHBI.

2.17. Yuér 6ubaunoteuHoro ¢poHaa yueOHOI TUTepaTyphl OTpakaeT MOCTYIUIEHUE,
BbIOBITHE, O0IIYI0 BETNYMHY (POH/Ia yUEOHUKOB, U CIIY’KUT OCHOBOM €ro MpaBUILHOTO
(dbopMHpOBaHUs, LIETEBOI0 UCIIOJIB30BAaHUS U COXPAHHOCTH, OCYLLIECTBICHHSI KOHTPOJIS 32
HAJIMYHEM ¥ IBUKCHUEM YUSOHHUKOB.

2.18. Ilpouecc yuera OubIuOTe4HOro (PpoHa y4eOHUKOB BKIIIOYAET: IPUEM,
HITeMIIEJIEBaHUE, PETUCTPALIMIO MOCTYIIIICHUS], pacpeiesIeHus 0 KjlaccaM, BHIOBITHUS, a TAKKe
MOJIBE/ICHUE UTOTOB JIBMXKEHUS (POHA U €T0 MPOBEPKY.

2.19. Bce onepanuu Mo y4eTy Ipou3BOISITCS 3aBEIYIOMINM OUOIMOTEKOM, CTOMMOCTHBIN
yueT BefeTcs Oyxranrepueit, oocmyxuBaronieil mkony. MaBentapuszanus yueonoro honnia u
CBEpKa JTAHHBIX OMOIMOTEKH M OyXTaaTepHuH MPOBOJAUTCS €XKETO/THO.

2.20. Yyer yueOHOI1 IuTepaTyphl OCYIIECTBISAETCS TPYIIOBBIM CIOCOOOM U BEAETCS B
«Kuure cymmapnoro yueta» (nanee - KCY) u (unn) anekrponnom Buae. KCY yueOHIKOB
XpaHUTCA B OUOINOTEKE OCTOSIHHO.

2.21. KCVY cocTouT U3 Tpex JacTeil:

Yacme 1. lloctynnenue B poH. B 3Ty yacTh 3anuceIBaeTcst 0011ee KOJIUIECTBO
MOCTYMUBIINX YYEOHUKOB U UX CTOUMOCTD € 00513aTeIbHBIM yKa3aHUEM HOMEpa U JaThl
COIPOBOJIUTENIBHOTO JoKyMeHTa. Homep 3anucu exxeroqHo HaunHaerces ¢ Ne 1 u unér no
MOPSIIKY MOCTYIUICHHUM.




Yacmo 2. BoiobiTe U3 GoHaa. B 3T0# yacTu 3amuChIBAlOTCSI HOMEpa aKTOB HA CIIMCAHUE
Y4eOHUKOB C YKa3aHHEM JaThl YTBEPKACHUS aKTa U OOIIETr0 KOJNYECTBA CIIMCAHHBIX YIEOHUKOB
Ha o0uryto cymmy. Hymepanus 3anuceii o BEIOBIBIIUX U3JAHUAX U3 TOJA B TOJ MPOJOIKACTCA.

Yacms 3. UToru yuera nBrkeHust GoHIOB. B TpeThel YacTH 3amrChIBAIOTCS UTOTH
nBKeHns honaa yueOHUKOB:

. o011ee KOJTUYECTBO MOCTYNUBIINX Y4€OHUKOB 3a TEKYIIHA IOJl, HA CyMMY;
. o0111ee KOJMYECTBO BHIOBIBIIUX YYEOHUKOB 3a TEKYILUH r0Jl, HA CYyMMY;
. oOl1iee KOJIM4eCTBO Y4eOHUKOB, COCTOSIIIMX Ha yueTe Ha 1 SHBaps MOCIeIyIONIero

rojia, Ha CyMMy.

2.21. UnauBuayanbHbIN (TPYNIIOBOM) yueT YYeOHUKOB OCYIIECTBIISETCS B KAPTOTEKE
ydeTa yueOHHMKOB Ha KaTaJI0KHbIX KapTOUKax CTaHAapTHOro pa3mepa. Ha kaprouke
YKa3bIBAETCS PErUCTPAIlMOHHBII HOMEp, Oubanorpaduueckoe onucanue yueOHUKaA, CBEACHUS O
KOJINYECTBE MOCTYNHUBIINX YUCOHUKOB C yKa3aHHeM IeHbI. [Ipy HeoTHOKPATHOM MOCTYIICHHH
yueOHUKa, HEe UMEIOIEM OTIMYUNA, KpOME Tojla U3/1aHUS U IIEHbI, BCE MOCTYIIJICHUS 3aHOCATCS Ha
eIMHYI0 KapTOuKy. Ecin ke B yueOHHMKe BHECEHBI IOTIOIHEHUS U U3MEHEHHs, TO Ha HETO
3aBOJUTCS HOBasi KapTouka. KapTouku paccTaBislFOTCS B YUETHYIO KApTOTEKY IO Kilaccam, a
BHYTpPH KJIacCoB — 110 npeamMeTam. [locie cnucanus Bcex y4eOHUKOB KApTOYKU U3BIMAIOTCS U3
KapTOTEKH.

2.22. Y4eTHble KapTOUYKH Y4eOHUKOB PErUCTpUpYIOTCs B «OKypHase peructpauuu
YUETHBIX KapTo4yeK OMOIMOTEYHOro (hOH/Ia NIKOJIBHBIX Y4eOHUKOBY, KOTOPBIN BEAETCS MO
o0pa3ily: HoMep 10 MOPSIIKY, Ha3BaHUE, Ki1acc, Ne akTa BbIOBITHS KapTOUKH.

2.23. Y4yery nojuiexat Bce BUJIbI Y4€OHUKOB U y4eOHbIX 1mocoOuii. Pabouune Tetpaau,
JUIAaKTHIECKHAE MaTePUaIbl, TAOIHUIIBI, IIPOITMCH, KOHTYPHBIC KapThl, aTJIACHI SBISIOTCS
JTOKyMEHTaMU BPEeMEHHOT0 Xapakrepa. Mx yder mpousBoautcs B «TeTpaau ydera JOKyMEHTOB
BPEMEHHOI'0 XapaKTepay.

2.24. Ha npuUHATHIX NEPBUYHBIX YYETHBIX TOKYMEHTAX MPOU3BOAUTCS 3aMUCh,
MOJTBEPKIAIOMIAS, YTO MOCTYNUBIINE JOKYMEHTHI IPHHATHI B OMOIMOTEYHBIH (POHT KaK B
00BEKT 0c000 IIEHHOTO JBMKUMOT0 uMmyIecTBa (nanee - OLIJIN) min kak B 00bEKT HHOTO
JBY)KAMOTO UMYIIECTBA.

2.25. IlepBuuHbIe YUeTHBIE TOKYMEHTHI, MOATBEPkKAA0MINEe (aKT MOCTYILICHHUS,
nepesaroTcesl B OyXraiaTepuio Ui BKIIOUEHHUS B yueT OnbinoTedHoro GpoHa.

2.26. ExexBapTanbHO, IpU yciaoBuu u3meHenus cocrasa OLIJIU, ceenenust 06 oOmem
KOJIMYECTBE U CTOMMOCTH JIOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OMOIMOTEYHOrO (POHAA, KaK
00BEKT 0C000 IIEHHOT'O JIBMIKUMOTO UMYIIIECTBA, MEPEJAIOTCS YUpPETUTEITIO.

2.27. B3aMeH yTepsHHBIX WA UCTIOPYSHHBIX Y4eOHUKOB MPUHUMAIOTCS IPyTUe KHUTH,
HEO0OXOUMBIE TIKOJIE. YUeOHUKH, YTepsSHHbIE U IPUHSTHIC B3aMeH, YUUThIBatoTcs B «Terpanu
ydeTa KHUT B JIPYTUX JOKYMEHTOB, IPUHSATHIX OT YUTATEJICH B3aMEH YTEPSHHBIX).

2.28. Yyer BKIIIOYAET PErHCTPALUIO IOCTYIUIEHHUS IOKYMEHTOB B OMOIMOTEUHbIN (POH,
WX BBIOBITHS U3 (POHJIA, UTOTOBBIC TAHHBIE O BelInunHe (00BeMe) Bcero Oubnuoreuynoro Goxaa u
€ro Moipa3zesioB, CTOUMOCTb (poHa.

2.29. OcHOBHBIEC TPEOOBaHUS, TPEABIBISIEMBIC K YUETY OMOIHOTeYHOTO hoHAA:

o MOJIHOTA U JJOCTOBEPHOCTh YUE€THOW MH(OpMAIIHH;

o ONEPaTUBHOCTH;

o JTOKYMEHTHPOBAHHOE 0(hOpMIIEHIE KaXKIOTO MOCTYIUICHHS B (JOH] M KaXKIOTO
BBIOBITUS 13 (HOH/IA;

o COBMECTUMOCTH MPUEMOB U (POPM ydeTa, X HaJeKHOCTh MPH MapalieTbHOM
WCTIOJIb30BAaHUM TPAJAUIITMOHHON U aBTOMATU3HUPOBAHHON TEXHOJIOTUN YUETa;

o COOTBETCTBUE HOMEHKIIATYPHhI MOKa3aTenel yuera GoH/1a aHAIOTUYHBIM

MOKAa3aTeJIsIM TOCYIapCTBEHHON OMOJIMOTEYHOM CTaTUCTUKH.

3. llopsanok BbIIAYH M BO3BpaTa y4eOHHKOB
3.1. ITopsinok nosnb30BaHus yueOHOH uTepaTypoit onpenensercs [lonoxxenuem o
oubmmoteke, [IpaBunamu monp3oBanus OMOIMOTEKON U JaHHBIM [lomoskeHneM.



3.2. K o0yyaromumcsi, 0CBauBaOLINM OCHOBHBIE 00pa30BaTeIbHBIE IPOrPAMMBI B
npezenax (eaepatbHBIX TOCYAapCTBEHHBIX 00pa30BaTEIbHBIX CTAaHIAPTOB, OTHOCSATCS:

. o0ydaronmecs, 0CBauBaOIIIe IPOrpaMMy Ha4albHOTO 00IEro 00pa3oBaHus;
. o0yuJaromuecs, OCBaMBAOIIUE IPOrPAMMY OCHOBHOTO 00IIETO 0Opa30BaHUs;
. 00y4Jaronrecsi, 0CBauBAOIIKE POrpaMMy CPEIHEro 00IIero 00pa3oBaHusl.

3.3. llIkona 6ecruiaTHO oOecreuynBaeT 00yJaromuxcsl yaeOHUKaMu, Y4COHBIMA U YI€OHO-
METOAMYECKUMH MTOCOOUSMHU B COOTBETCTBUU C (peiepabHBIM MIEPEYHEM yUCOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCIOJB30BAHUIO TP peaIU3allii UMEIOLUX
AKKpEIUTAIMIO 00pa30BaTENIbHBIX MPOrpaMM HavyaJIbHOTO OOIIEr0, OCHOBHOTO OOIIETO,
cpenHero odmiero oopazoBanus B mpeenax heaepaibHbIX TOCYAapCTBEHHBIX 00pa30BaTeNbHbIX
crangapToB. ObecnieueHre 00yJarOMMXCsl YKa3aHHBIMU M3/1aHUSMH OCYIIECTBIISECTCS 3a CUET
W3/IaHUH, UMEIOIIHMXCS B (POHJIEC MIKOIBHOM OMOIMoTekH. bubnroreunblii GoHI €KEroIHo
HOTIONTHSETCS HEOOXOAUMBIMU YUeOHUKAMH, YYCOHBIMU U Y4€OHO-METOAMYECKUMH TOCOOUSIMHU.

3.4. YueOHas nuTeparypa UCIOJIb3yeTCs HE MEHee 5 JIeT, HO IPH COOTBETCTBUU
DenepanbHOMY cTanapTy U DepeparbHOMY NMEPEYHI0 YIEOHMKOB MOKET MCIIOIB30BATHCS 10
10 ner (mucbMo MuHHKCTEpCTBA 00pazoBanus 1 Hayku PD ot 08.12.2011r. Ne MJI-1634/03).

3.5. Yuebuukwu, yaeOHbIC TOCOOUS B y4eOHO-METOIMIECKHE MaTePHUaIbl, HEOOXOANMBIE
00y4aromuMcs A7 OCBOCHHUS yUeOHBIX MPEAMETOB, KypCOB, TUCIUILIMH 32 MpeleIaMu
(benepanbHBIX TOCYJapCTBEHHBIX 00pPa30BaTEIBHBIX CTAHAAPTOB, POIUTEH (3aKOHHBIE
MPEJICTAaBUTENN) TIPUOOPETAIOT CAMOCTOATEIHHO.

3.6. JleTssM-MHBaJIHMIaM | JICTSM C OTPAaHUYCHHBIMH BO3MOKHOCTSIMH 3/I0POBbS,
00y4aromuMcs Ha IOMy 110 OCHOBHBIM 00111e00pa30BaTeIbHbIM MIPOrpPaMMaM C HCTIOIb30BAaHHUEM
JVICTaHIIMOHHBIX 00pPa30BaTEIIbHBIX TEXHOJIOTUN HA IEPUOJT TIOTYIECHUSI 00pa30BaHMs yUeOHUKH
MPEIOCTABIISIOTCA B [10JIb30BAHUE OECIIIIATHO.

3.7. YueOHuKH, yaeOHBIC TOCOOHS B YIeOHO-METOIUYECKUE MaTepralIbl (padbodre
MPOrpaMMBI, TOYPOUYHOE TTAHUPOBAHHUE, METOIMYECKHIE TOCOOUS U T.I1.) JIJIsl TUYHOTO
MOJIb30BAHUS YUUTEINSI IIKOJIBI TPUOOPETAIOT CAMOCTOSTENbHO. ECiy TaHHbIe N3aHUS UMEIOTCS
B HAMU4YUU B HoHJIe OUOTMOTEKH, YIUTENST 00ECIIEYUBAIOTCS UMH B €JUHUYHOM K3EMIUISIpe
OecriaTHO.

3.8. YueOHuKH, yueOHbIE U YUeOHO-METOINYECKHE TOCOOUS PEAOCTABIISIOTCS
00yYaromuMCs IIKOJIBI B JAMYHOE TIOJIH30BAHUE 110 OJHOMY KOMILIEKTY CPOKOM Ha OJHMH TOJI
HE3aBHCHUMO OT TOT0, Ha KaKO# CpOK OOy4eHUSI OHU PACCYUTAHBI. BTOpOW KOMIUIEKT Y4eOHUKOB
MOYET OBITh BBIJAH IO 3asBJICHUIO POAMTENICH B CBSI3U C YXY/IICHUEM 3/I0POBBS 00YyJaIOIIET0Cs
MIPU HAJIMYMU CBOOOIHBIX SK3EMIUIIPOB B OUOIHOTEKE.

3.9. Ilepen HayanoM y4eOHOTO roj1a OMOIMOTEKAph BHIAET YUSOHUKH Ha KJ1acce
KJIACCHBIM pyKoBoauTensiM 1-11 kimaccoB mo rpaduky, yTBepKISHHOMY JUPEKTOPOM IIKOIIBI.
Brigaua yaeOHOU TuTepaTyphl KJIACCHBIM PYKOBOIUTEISIM ukcupyetcst B «KHure BeIIaum
y4eOHUKOBY» U TIOJITBEPKIAETCS MOIMUCHIO KJIACCHOTO PYKOBOIUTES.

3.10. OOy4aroruecs: MIKOJIbI MOJIYYatOT YUeOHUKH B ydeOHbIe TocoOus u3 GpoHaa
OMOMMOTEKH y KIIACCHBIX PYKOBOAUTENEH B Havasie yueOHOro roja. Beimaua yueOHUKOB 1
y4eOHBIX TTOCOOUI pOAUTENSIM 1-X KJIaccoB B o0ydarommmcs 2-9 KiaaccoB GUKCUPYETCS
KJIACCHBIMU PYKOBOJIUTEISIMU B «BeTOMOCTH BBIJa4uX U BO3BpaTa YI€OHUKOBY» U
MOATBEPIKIAETCS TMIHON TTOAMKICHIO0 OJHOTO U3 POAUTENEH oOyuatomerocs B 1 kimacce, a Bo 2-11
KJIaccax — JTUYHOMN MOMUCHI0 o0yuaromierocs. «BemomMocTu Bel1aun ¥ BO3BpaTa Y4eOHUKOBY
xpansTcs B ouonmoteke. KiaccHpie pykoBoguTenu 1-11 kimaccoB mpoBoasIT 0eceny-mHCTPYKTaK
00y4aroInXCcsi CBOETO KIlacca U UX POJAUTENeH (3aKOHHBIX MPECTaBUTENeH) O TIpaBUiiax
M0JIb30BAaHUS YYEOHUKAMHU.

3.11. B UCKITIOYUTENBHBIX CIIy4asx oOydaronuecs (I0IKHUKH, BHOBb MPUOBIBIIHUE, a
Takke 1 noaroroBku k OI'D u EI'D, Ha netHee oOyueHune) nony4yaoT y4eOHUKH Y
oubnuorekaps. YueOHukH 1t noarotoBku k OI'D u EI'D obyuaronmmes 9-x u 11-X kimaccoB u
BHOBb MPUOBIBIINM BBIIAIOTCS TOJIBKO MPU HATMYWHU UX B OMOIMOTEeKe. Bhigada HeoOX0uMBbIX



y4eOHHKOB Ha JICTHUH Nepro GUKCUpYETCs B YUTATENbCKUX (HOPMYIIspax Mo JUYHYIO
MOAMKCH 00 YyJAFOIIIHXCS.

3.12. Y4eOHUKHM MOTYT OBITh BBIZIAHBI KaK HOBBIC, TAK U MCIIOJIb30BaHHBIE paHee. B
TEUYEHHUE OHOM Heleau 00ydaroMecs JOJKHBI IPOCMOTPETh Bce YIEOHUKHU U yueOHbIe
nocoOusi, BBIIAHHBIE UM B JIMYHOE T0JIb30BaHue. [Ipu oOHapyxeHNH JeeKTOB, MEIIAIOIINX
BOCIIPHUATHIO y4eOHOro MaTepuaiia (OTCYTCTBUS JIMCTOB, IOPUU TEKCTA) 00ydaroLIUics WK ero
poauTenH (3aKOHHbIE MTPECTABUTENN) MOTYT 00paTUTHCS B OMOIMOTEKY AJIsi 3aMEHBI €T0
JIpYruM. Y4eOHHUK MOKET OBITh 3aMEHEH IPH €ro Hanu4uu B poHae oudmoteku. [To ucreuennun
yKa3aHHOTO CPOKa MPETEH3UH 110 BHELITHEMY By U Ka4eCTBY yueOHUKa OMOIMOTEKON He
NPUHUMAIOTCS, @ OTBETCTBEHHOCTb 32 OOHApyKEHHbIE 1e(EKThI B CIABAEMbIX YUEOHUKAX HECET
TOT 00YYarOIHUIACs, KOTOPBIA MU TOJIB30BAJICS.

3.13. B xoHI1e yueOHOTO TO/1a ¥ IIPH Iepexo/ie 00yJaroIIerocs B TeueHne yueOHOTo rojia
U3 IIKOJIBI B IPYTYIO 00pa30BaTeIbHYI0 OpraHU3aIii0 yaeOHUKH, yuyeOHbIe TocoOusi, paboune
TeTpaju U y4eOHO-METOAUYECKHE MaTepHalibl, IPEAOCTABICHHbIE B TMYHOE M0JIb30BAHNE
00yuaroluxcsi, BO3BpalatoTcs B OMOIMOTEKY IKOIbL. B ciiydae nopuu uiam yrepu yueOHHKa,
y4eOHOT0 UM Y4eOHO-METOINYECKOT0 MOCOOMs, MPEJOCTABIEHHOI0 00yJaroIEeMycsl B INYHOE
10JIb30BAHUE, POJAUTENH (3aKOHHBIE MPEACTABUTENN ) 00s13aHbl BOBMECTUTH YIIEPO U BEPHYTH B
O0uOIMOTEKY HOBBIN Y4EOHUK.

3.14. O0yyaroruecs BEITYCKHBIX KJIACCOB TIEpe]] MOTYICHHEM JOKYMEHTa 00
OKOHYAHUU IIKOJIbI 00s13aHbI MOJHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKON (TI0 00XOTHOMY JIUCTY).
3.15. Bo3BpaT y4eOHUKOB B KOHIIE Y4EOHOT'0 T0/1a OCYLIECTBIIIETCS 1O Irpaduky,
COCTaBJIEHHOMY 3aBeytoleil OMOINOTEKOM U yTBEPKAEHHOMY TUPEKTOPOM HIKOJIBIL. [Ipuem

Y4EOHHUKOB IPOU3BOJIUTCS:

o ot obyuaromuxcs 1 — 8, 10 ki1accoB - KITaCCHBIMU PYKOBOAUTEISIMHU;

. ot oOyyaromuxcs 9 u 11 kiraccoB - 3aBenyroneil OnOINOTEKO COBMECTHO C
KJIACCHBIMU PYKOBOAMTEIISIMH.

Knaccusiii pykoBoautens odecnieunBaer 100% siBKy oOyyaronmxcs co BCEMU
y4eOHHUKAaMHU B COOTBETCTBHH ¢ rpadukoM. 3.16. Obyuaromuecs o0s3aHbl c1aTh YUEOHUKH B
HIKOJIbHYIO OMOIMOTEKY B COCTOSIHUN, COOTBETCTBYIOIEM €IMHBIM TPEOOBAaHUSAM IO UX
UCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BoiObITHE Y4eOHUKOB U3 OuOIMOTEedHOrO0 hoHIa
4.1. Cpox ucronbp30BaHus yueOHUKA HE MEHEE TISITH JIET.
4.2. BpiObITHE YUeOHMKOB U3 (hOH/1a OMOIMOTEKH MPOU3BOIUTCS 1O MPUYHNHAM:

. BETXOCTH ((pU3MUECKUil U3HOC);
. YCTapeJOoCTH 10 COJAEP/KAHUIO;
. yTepe (C yKa3aHHeM KOHKPETHBIX 00CTOSITENIbCTB YTEPH).

B akTe 0 BBIOBITHH (PUKCHPYIOTCS CBeZIeHHs 00 ydeOHUKaX, UCKIII0YaeMbIX TOJIBKO MO
OJIHOM ITPUYMHE.

4.3. Cniucanue yueOHUKOB MPOBOAMTCS HE peke OAHOTO pa3a B roj. Ha kax b1l Bua
criucanus («Berxuey, «YcTapeBIIre Mo COACPKaHUI0», «Y TEPSHHBIC YUTATEIISIMI)
COCTABJISIETCS AKT B 2-X 9K3EMIUISIPaxX, KOTOPbIH MOIMUCHIBACTCS KOMUCCUEH U yTBEPKAAETCS
JTVPEKTOPOM MIKOJIBI. OIH SK3EMIUTSP aKTa XpaHUTCs B OMOIMOTEKe, IPYTOi MmepenaeTcs mo;y
pacIucKky B OyXrajirepuio, KOTopasi IpOM3BOIUT CIIUCAHUE ¢ OalaHCca MIKOJIbl YKa3aHHOM B aKTe
CTOMMOCTH y4eOHHKOB. CITUCaHHBIE IO aKTy YY€OHHUKH CHAI0TCS B COOTBETCTBYIOIIHE
OpraHu3aIUH 110 3ar0TOBKE BTOPUYHOT'O ChIPbA. J|eHbI'M OT c/1aun yueOHUKOB BHOCSTCS Ha
pacyeTHBIN CYET IKOJIBI.

4.4. BoiObiTHe yueOHUKOB U3 (poHaa O6UOIHOTEKH 0POPMIIETCS aKTOM 00 UCKIIFOUSHUN U
OTpakaeTcsi B KHUTE€ CyMMapHOTO y4eTa, a Tak)Ke B KapTOTeKe ydeTra yueOHUKOB. BrIObITHE
y4eOHBIX MaTepHajIOB BPEMEHHOIO XpaHEHHUsI IPOU3BOIUTCA B KOHIIE KaJeHJApHOTO T0/1a MO
aKTy C YKa3aHHEM MPUUUHBL: «MaTeprall BpeMEHHOTO XPaHESHHUSD.

4.5. AKTBI Ha crIMCaHie YYeOHUKOB BU3UPYIOTCS WIEHAMHU KOMHCCUU I10 COXPAaHHOCTH
(GoHI0B. 3aBU3HPOBAHHBIC AKTHI YTBEPKAAIOTCS TUPEKTOPOM IIIKOJIBI.



4.6. CriucaHHbIe TIO0 aKTy YY€OHUKH MOTYT OBITh UCIIOJI30BAHBI JIJIS1 H3TOTOBIICHUS
TUAAKTHYECKOTr0 MaTepuana, JAJis peCTaBpallMOHHbBIX paboT WU MepeaatoTcsl OpraHu3alusiIM 1o
3arOoTOBKE BTOPCHIPbs. YacTh yUeOHUKOB, HAXOIAIIUXCS B YIOBIETBOPUTEIILHOM COCTOSTHUH,
MOCJIe CIIMUCAHUS MOXKET BbIIaBaThCs 00Yy4arOIIUMCS I TOATOTOBKH K 9K3aMEHaM,
nepeaBaThCs B yueOHbIE KAOMHETHI HIIM UCTIOIB30BAHBI JJII PEMOHTA IPYTUX YICOHUKOB.

4.7. XpaHeHHe CIIMCAaHHbBIX YICOHMKOB BMECTE C JCHCTBYIOIIMMH 3aIPEIIaeTCs.

5. YdeTr uTOoroB aBu:keHusi 0u0Jm0oTe4Horo gonga

5.1. Utoru nBmxeHus pOHI0B MOABOIATCA B KHUTE€ CYMMApHOTO yyeTa OMOIMOTeYHOTO
dboHaa (UK APYTOM PETUCTPE CYMMApHOTO y4eTa, MPUHITOM B OMOIMOTEKE) Ha OCHOBAaHUH
JAHHBIX CYMMapHOTO y4eTa O TOCTYIUICHUU U BBIOBITUN JOKYMEHTOB.

5.2. UtoroBbie JaHHBIE UMEIOT YEThIpe 0053aTeIbHBIX MOKA3aTeNsl: COCTOSIIO Ha HAYaJIo
rojia, HOCTYIUIIO 3a T'OJl, BBIOBLIO 3a I'0Jl, COCTOUT Ha KOHeIl rojja. IToroBeie JaHHBIE TIO
AJIEKTPOHHBIM CETEBBIM YAAJICHHBIM JOKYMEHTAaM MPEACTABIISAIOTCS CIEIYIOIIMMHU IMOKa3aTelsIMu
YUYETHBIX €MHUI]; COCTOSIIO Ha HAa4aso roja, opopmMIIeHO B IOCTYI B TEUEHHUE IO/, JOCTYI
MpeKpalleH B TeYEHUE rojia, COCTOUT Ha KOHEI] rojia.

6. I[IpoBepka HATUYHUSA JOKYMEHTOB 0UOJIMOTEYHOTr0 (hoHaA
6.1. OGs3arenpHas HHBEHTAPU3AINS TPOBOJANUTCS B CIICYIOIINUX CIIYyYasX:

. IPpY CMEHE MaTepHaIbHO OTBETCTBEHHOIO JIMIIA;

. IIPY BBISABIICHUH ()AaKTOB XHUILECHHS WA TIOPYU JTOKYMEHTOB;

. B Cllyyae CTUXUHHOTO OeCTBUSL, OXKapa WU IPYTUX YPE3BbIYAHBIX CUTYaLUl,
BbI3BAHHBIX IKCTPEMAJIbHBIMU YCIOBUIMU;

. npu nepepade Gona OUOINOTEKN WK €€ YaCTH B apeHy;

. IIPU pEOpPraHu3aliy U JIUKBUAALUNA OMOITMOTEKHU.

Jl1st ipoBeIeH sl TPOBEPOK AUPEKTOPOM 00pa3oBaTeIbHON OpraHu3aluy Ha3HAvaeTCs
KOMHCCHSA, B COCTaB KOMHUCCHUU NOJIKCH BXOAUTH NPCACTABUTCIIb 6YXFaJITCpI/H/I.

6.2. [IpoBepka (oH/a B IIJITAHOBOM MOPSIIKE OCYIIECTBIISIETCS] OJMH pa3 B 5 JIeT.

6.3. IIpoBepka Bcero (hoH/a WM €Tr0 YaCTH 3aBEPINAETCS COCTABIEHUEM aKTa O
pe3ynbTaTax MpPOBEICHUS MPOBEPKU HATMYHSI TOKYMEHTOB y4eOHOro (OoHIa ¥ MPUITIOKEHHEM K
HEMY CITUCKA JOKYMCHTOB, OTCYTCTBYIOIIHX I1O HCYCTaHOBHGHHOﬁ IMpUYIKUHE. B akte
(UKCUPYIOTCS CBEJICHUS O KOJIUYECTRE:

. JIOKYMEHTOB yueOHOTO (OHA MO JaHHBIM y4eTa;

. JIOKYMEHTOB, UMEIOLIUXCS B HAIMYUH,

. JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (DOHJIE TIO HEYCTAaHOBJICHHOM
MIPUYHHE.

B akrte Takke yka3pIBaroTCSl HOMEp U JjaTa akTa O MPOBEIECHUHN IPEIbITyILIEH IPOBEPKHU.
AKT ¢ IPUJIOKEHUEM CIIHCKA IOKYMEHTOB, OTCYTCTBYIOIIUX 110 HEYCTAHOBIECHHON IPUUYUHE,
MOJIMUCHIBAETCA MIpe/iceaTeNIeM U YWIeHAMU KOMUCCUH U YTBEPKAAETCS JUPEKTOPOM IIKOJIBI.

6.4. Ilpu BeIABICHUM B IpoOIiecce MPOBEPKU (POHIA OTCYTCTBYIOIUX JOKYMEHTOB U
HEBO3MOKHOCTH YCTAaHOBJICHHS] BAHOBHBIX JIMI] YOBITKH 10 HEJJOCTAY€E CIIUCHIBAIOTCS B
COOTBETCTBUH C JEHCTBYIOIINUM 3aKOHOAATEIbCTBOM.

7. denonpou3BoACTBO B OPraHM3aluu yuyeTa 0udJIuoTe4Horo pouaa
7.1. Opranuzanus paboThl ¢ JOKYMEHTaMH 110 y4eTy oubiaroreqHoro ¢poHaa
OCYILECTBIISICTCS IO MTPaBUIIaM BEJICHUS JeIONPON3BOICTBA.

7.2. OCHOBHBIE IOKyMEHTHI, B KOTOPBIX OCYIIECTBISIETCS YUET, MOJIEKAT IIOCTOSTHHOMY
XPaHEHMIO KaK JOKYMEHTBI CTPOroil oTueTHOCTH. I10CcTOsSHHO, 10 TUKBUIAIMYA OMOINOTEKH,
XPaHATCSI PETUCTPBI MHANBUAYAIEHOTO U CYMMapHOTO y4eTa JOKYMEHTOB OMOIMOTEIHOTO
¢doHaa (perucTpalliOHHbIe KHUTH, MHBEHTAPHbIE KHUTH, KHUTH CYMMAapHOTO y4eTa, y4eTHBIN
KaTaJIoT U KaTaJIOTH).

7.3. B cooTBeTCTBHY C IpaBUIAMHU OPraHU3alMY TOCYIaPCTBEHHOT0 apXUBHOTO Jiefia
YCTaHABJIMBAIOTCS CISNYIONINE CPOKH XpPaHEHHs TIOKYMEHTOB, 00ECTICUNBAIONINX YIET U
COXPaHHOCTH (DOHJIOB:




. CONPOBOJUTENbHBIE TOKYMEHTHI (HAaKJIaIHbIE, CU€Ta, OMUCH, CIIMCKU Ha
MOCTYMAIONIYIO JIUTEpaTypy) — 3 roaa;

. NPUXOJHBIE aKThI HA JINTEPATYPY, MOIy4YEeHHYIO OecIUIaTHO Win 0e3
COIPOBOJUTEIILHBIX JOKYMEHTOB, — 3 TOJ1a;

. KHUTA Y4eTa JINTePaTyphl, YTEPSIHHOW YNTATEIISIMU U TIPUHSATON B3aMeH, — 3 ro/1a;

. aKTbI Ha CIIMCAHUE KHUT U NEPUOJANYCCKHUX U3/IaHUH, yIeTHbIC KapTOUKH,

KHIKHBIE (DOPMYIISIPBI CIIMCaHHbIX M3Aanuil — 10 ner.

7.4. 1o uCcTeYeHNN CPOKOB XPAHEHUSI YUETHBIC JOKYMEHTHI TTO/JIeKAT YHUUTOKECHUIO B
YCTaHOBJICHHOM IOPSIJIKE.

7.5. Jlo okOHUaHMS OYEepETHON MPOBEPKU (POHIA XPAHSATCS aKThI O PE3yJIbTaTax
IPOBE/ICHUS IPOBEPKU HATHYUS TOKYMEHTOB OMOIMOTEeYHOTO (hOHTA.

8. O0ecneuenne cOXpaHHOCTH OMOIHOTEYHOT0 (JOHIA MIKOJIbHBIX YUeOHUKOB

8.1. CoxpanHoCTh (oHIa 00ECIeYMBAETCS CO3JaHUEM ONTUMAJIbHBIX YCIOBUNA XpaHEHUs
U MCIIOJIb30BaHMs YUEOHUKOB, a TAKXKE OXPAHOM UX OT MOPYU U XHUIICHHH.

8.2. XpaHeHue y4eOHUKOB OCYIIECTBIISIETCS COITIACHO IeHCTBYIOMM MHCTpYKIMAM 1O
OXpaHe TpyJa U MOXapHO! OE30MaCHOCTH.

8.3. ®onHx yueOHUKOB pacronaraeTcsi U yuuThIBA€TCs OTJICIBHO OT OCHOBHOI'O ()OH[A.

8.4. OTBETCTBEHHOCTD 33 OPraHU3aLMI0 COXPAHHOCTH (POH/a YUeOHUKOB BO3JIaraeTcsi Ha
JUPEKTOpa LIKOJIbI U 3aBEAYIOIEro OnOInoTeKoi.

8.5. OTBETCTBEHHOCTh 3a COCTOSIHUE U COXPAHHOCTh BbIIaHHBIX YYEOHUKOB B TE€UCHHE
y4eOHOro rojia HeCcyT o0ydJaromuecs, nojab3yrouuecs 3TuM Gongom. OHM Ke, Tpu
HE00XOIMMOCTH, OCYILECTBIISIOT UX PEMOHT.

8.6. B ciiyuae yrepu uiam nop4u yueOHHUKA POAUTENHN (3aKOHHBIE IPECTaBUTEIIN)
BO3MEUIAIOT HAHECEHHBIN yI11epO B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOJATEILCTBOM.

8.7. B 1ensix KOHTPOJIA 32 COXPAHHOCTBIO YYEOHUKOB 00yJaroLMMucs 2 pas3a B o
(ceHTSI0pH M anpeb) OUOIMOTEKOI MPOBOAATCS BBIOOPOYHBIE PEH/IBI IO TPOBEPKE COCTOSTHUS
yueOHUKOB. CBeIeHUs O pe3yJsibTaTax peiiia J0BOIATCS 10 KJIACCHOTO PYKOBOAUTEIS, IIPU
HeoOxoaumocTu A0 3aByda o YBP. Ilo pe3ynbTaram mpoBepky COCTaBISETCS aKT.

8.8. Kpurepuu 1o npoBepke coCTOsSHUS YUCOHUKOB:

. HaJIMYMe 3alUCH O IPUHAUIEKHOCTH yYeOHHNKA 00yYaroemMycs;

. HaJIM4YMe BceX y4eOHMKOB Ha MOMEHT MTPOBEPKH (COTTIACHO PAaCIMCaHUIO YPOKOB);

. HalM4yue o00JI0KeK Ha yueOHUKaX;

. BHEIIHUH BUJ yueOHHUKA (OTCYTCTBUE I'PsA3H, HAAMIUCEH, TOMATOCTEH, MOPE30B,
PBaHBIX CTPAHUII, TOBPEXKICHUH MEPEIUIETOB B yUeOHNKAX);

o mist 1 — 4 k1accoB - HAIMYHE 3aKJIaI0K.

9. [IpaBuiia noJIb30BaHMA Y4eOHMKAMHU 1Jis1 00y4alouXcs U poauTeiel

9.1. OGyuarolyecss UMEIOT MPaBO MOIY4aTh YU€OHUKU, IPETYCMOTPEHHBIE
00pa3oBaTeNbHBIMU MPOrpaMMaMHM LIKOJIbI, BO BPEMEHHOE M0JIb30BaHue U3 (poHma 6ubimoreku
OecIuIaTHO.

9.2. YueOHMKH BBIIAIOTCS 00yJaroUIMMCs CPOKOM Ha OJIMH I'0J], HE3aBUCHMO OT TOT0, Ha
KaKol CpOK 00y4eHHs OHM pacCuMTaHbl, O€3 MpaBa nepenadyn u npofaxu. BozspaTr yueOHUKOB
rapaHTUPYeTCs POAUTEISIMU (3aKOHHBIMH MIPEJICTABUTEIISIMU ).

9.3. Y4eOHHUKH MOTYT OBITh BBIIaHBI KaK HOBBIE, TaK M HCITOJIb30BAaHHEIE PaHee.
[TpoGnembl HEXBaTKM YUeOHMKOB PELIaloTCs Yyepe3 0OMEHHO-Pe3epBHBIN (HOH/T KO paiioHa
(oGmacTHOTO TIEHTPA).

9.4. Obyuaromiyecs JOJKHBI TOJAMUCATh KK/bIH YUeOHHK, TOJy4eHHbIH U3 poHna
HIKOJIbHOM OnOnnoTexu (yueOHbIN roj, pamMuiius, UMsl, KJ1acc).

9.5. YuebHUK JOHKEH UMETh JIOTIOTHUTENbHYIO0 ChEMHYIO O0JIOKKY.

9.6. B yueOHuKax HeNb3s MHCaTh, PUCOBATh, 3aru0aTh U BBIPHIBATH CTPAHULIBI U T.1. 9.7.
OO6yuatomiuecs: 00s3aHbl BO3BpALIATh MIKOJIbHBIE YUEOHUKH B ONPSATHOM BHJIE, 10
HEO0OXOIUMOCTH PEMOHTHPOBATH HX.



9.8. YueOHMKH JOIKHBI BO3BPALIATHCS B OMOJIMOTEKY B YCTAHOBIIEHHBIE CPOKH B KOHIIE
y4eOHOro roja, 10 JEeTHUX KaHUKYII.

9.9. Beimryckauku (9,11 xmaccoB) 00s3aHBI paCCUUTATHCS ¢ OUOITHOTEKOM 110 UCTEUSHUN
cpoka oOydeHHs (10 TIOJyYeHHUsI aTTecTara).

9.10. OGyyaromuecs, BEIOBIBAIOIINE B TEUEHUE YISOHOTO r0/1a, 00s3aHbI cJaTh YIeOHUKH
nepes MoJfy4eHUEeM JJOKYMEHTOB.

9.11. B ciry4ae mopuu Wiy yrepu y4eOHUKOB 00ydaromuecs: 00s3aHbl BO3SMECTHTD UX
HOBBIMH HMJIM PABHOLICHHBIMU T10 COTJIACOBAHMIO C 3aBEAYIOIIUM OHOINOTEKOM.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTb IOJYYEHHBIX IIKOJIbHBIX YUEOHHMKOB HECYT KaK
00ydJaronyecs, Tak U UX POJAUTENHN (3aKOHHBIE TPEJICTABUTEIIH).

10. TpeGoBaHus K UCIOJIb30BAHUIO U 00eCTIEYEHUI0 COXPAHHOCTH YUeOHMKOB

10.1. OGyyaromuecst 06s13aHbI O€PEKHO OTHOCUTHCS K YUeOHHMKaM, HE JIOMYCKaTh UX
3arpsi3HEHUS U OPYH, MPUBOASIINX K MOTEpe HH(POPMALIUH, YXYIIIAIOIMINUX yI000UUTaeMOCTbh,
YCIIOBUS UT€HUS (TIOTEPsI SJIEMEHTOB U300paKCHHUSI, TIATHA, [IAPATTMHBI, OTCYTCTBUE OJTHOUN HITU
OoJiee cTpaHMIl, CKIICMBAHUE CTPAHUI] U MTOBPEKICHUE TEKCTA I WLTIOCTPALIMHA MTPH
packpeIThy, Aedopmalus, TOTPENaHHOCTh OJIOKA HITH TIepeIieTa).

10.2. Ilpu ucnonb30BaHUM y4yeOHMKA MIEPBOTO T'0/1a, OH JOJIKEH OBITH CJJaH B IIKOJIBHYIO
OMOIMOTEKY B OTIIMYHOM COCTOSTHHH: YHCTBIM, II€TIbIM, 0€3 TIOBPEKIACHUN 1 MOTEPTOCTEH
KOpEIIKa, YIJIOB NeperieTa, 0e3 oTphiBa Meperiera oT O6J0Ka.

10.3. Tlpu ucnonbs3oBaHUM y4€OHHUKA BTOPOTO-TPETHETO I'0J1a, OH JIOJDKEH OBITh ClIaH B
HIKOJIbHYIO OUOIMOTEKY B XOPOIIIEM COCTOSTHUU: YUCTBIM, IEJIBIM, TOTTYCKAIOTCS
HE3HAYNTENIbHBIC TIOBPEKACHHUS: MOTYT OBITh HEMHOTO ITOTPENaHbl YTOJIKH MEPEIIeTa, KOPEIoK
(HO He TIopBaH).

10.4. Tlpu ucnonb30BaHUM Y4€OHHUKA YETHIPEX-TISITH JIET, OH JIOJDKEH OBITh ClIaH B
HIKOJIbHYIO OUOIMOTEKY B YAOBIETBOPUTEIBHOM COCTOSIHUH, IPUTOJAHBIM IS 1adbHEHIIero
WCIIOJIb30BAHUS: YUCTHIM, JIOITYCKAETCS HAJPBIB Kopelka (He 6oJiee 1 cM. OT Kpasi) U meperiera
B MECTE €T0 COCIMHEHUS C OJIOKOM.

10.5. Tlpu ucnonp3oBaHnM y4eOHHUKA IIECTH JIET U O0Jiee, OH JIOJDKEH OBITh ClIaH B
HIKOJIbHYIO OUOIMOTEKY B YAOBIETBOPUTEIBHOM COCTOSIHUH, IPUTOIHBIM IS TajdbHEHIIero
MCIOJIb30BaHUs: YUCTHIM, TOIYCKAaeTCsl HaJIpbIB Kopelika (He 6osee 2-3 ¢M OT Kpasi) U
neperuieTa B MECTe €ro COeIMHEHUS ¢ OJIOKOM.

10.6. Bce noBpexaeHust JOJKHBI ObITh aKKYpaTHO CKJIEEHbI MPO3padHoil Oymaroii, 11udo
HIMPOKUM TPO3PAUYHBIM CKOTYEM.

11. OTBEeTCTBEHHOCTH YYACTHMKOB 00pPa30BaTeJIbHOI 1esITeJIbHOCTH

11.1. JIupekTop MIKOJIbI HECET OTBETCTBEHHOCTh 32 OPTaHU3aIUI0 Pa0OTHI 11O
CBOEBPEMEHHOMY IONOJIHEHNIO0 OMOINOTEYHOr0 (POHAA MIKOJIBHBIX YYeOHUKOB, OOecreueHne
oOyyaromuxcsi yaeOHUKaMHy, y4eOHBIMHU MOCOOUAMHU, y4EOHO-METOUYECKUMH MaTeprallaMH,
CpeAcTBaMu 00Y4YeHHUsl U BOCIIUTAHUS.

11.2. 3amMecTutens JUPEKTOPa MIKOJIBI IO y4eOHO-BOCIIUTATENLHON paboTe onpeesieT
NOTPEeOHOCTH IIKOJIBI B yUeOHUKAX, COOTBETCTBYIOIUX MTpOrpaMmMaM 00yUeHHsI, OCYIIECTBIISIOT
KOHTPOJIb 32 UCIIOJIb30BAaHUEM MeAarorndyecKuMu pabOTHUKAMHU B X0J1e 00pa30BaTeIbHON
JeSITeIbHOCTH YUeOHUKOB, YU€OHBIX TOCOOUH 1 yueOHO-METOIMUYECKUX MAaTEePUAJIOB B
COOTBETCTBUU CO CIIMCKOM, OTPEIEIIEHHBIM IIIKOJION, COBMECTHO C YYUTENIIMU U 3aBEIYIOIINM
O61OIMOTEKOH OCYIIECTBIISIET KOHTPOJIb 32 BBHITIOJIHEHUEM 00YUaIOIIMXCs €UHBIX TPEOOBaHUH 110
HCIIOJIb30BAaHUIO U COXPAHHOCTH YUEOHHUKOB.

11.3. KitaccHble pyKOBOAUTENN HECYT OTBETCTBEHHOCTD 32 BOCIIUTAHHE y O0yUarOIIHUXCS
OepeKHOro OTHOUIEHUSI K Y4eOHOM KHUTE, 32 COCTOSIHUE YU4EeOHUKOB U y4EOHBIX TOCOOUI
00yyJaroImuxcst CBOEro Kijacca B TeUeHHe y4eOHOro rojia, CBOEBPEMEHHYIO BbIIavy (caauy)
y4eOHHUKOB, YUYEHBIX U YU€OHO-METOIMUECKHUX MOCOOU B OMOIMOTEKY B COOTBETCTBUU C
rpaduKOM, YTBEPKICHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBenytomnuii OnOINOTEKOM HECET OTBETCTBEHHOCTH 32 JJOCTOBEPHOCTD
uHpopManuu 06 06ecreueHHOCTH YUeOHUKaMHU, Y4eOHBIMU MTOCOOMSIMU U Y4eOHO-



METOAMYECKMMH MaTepraiaMi 00yUYalOIIMXCs IIKOJIbI, 32 OPraHU3aIMI0 paboThl OMOIMOTEKH 110
BBIJIa4€ 1 BO3BPATY YUCOHUKOB, YICOHBIX TOCOOUH M y4eOHO-METOINYECKUX MaTePUAIIOB
00y4aromuMHucs, 32 COXPaHHOCTh OMOIMOTEYHOT0 (DOHIA YIeOHOH JINTEpaTyPHI.

11.5. Pogurenu (3aKOHHBIE IPEJCTABUTEIN) 00YYAIOMINXCSl HECYT OTBETCTBEHHOCTD 32
COXPaHHOCTh MOJIyYEHHBIX YYCOHUKOB, YU€OHBIX TOCOOUH 1 yueOHO-METOINYECKUX MAaTEPUAIOB
¥ BO3MEIIAIOT UX YTPATy WU MOpYy OMOIMOTEKE MIKOJIBI.

11.6. OGyuaromuecs: HeCyT OTBETCTBEHHOCTD 32 COXPAaHHOCTh YU€OHHUKOB, Y4€OHBIX
MocoOuii U y4eOHO-METOIMYECKUX MAaTEPUAJIOB, IMOJTYYEHHBIX U3 (OH/IAa TIKOIHHOW OMOIHMOTEKH.

12. 3aka04uTebHbIE MOJI0KEHUS

12.1. Hacrosimiee Ilonosicenue o wkoabHoM OubIuOmeyHom @onoe, nopsoxe e2o
dopmuposanus, yuema, UCNONb308AHUSA U 0DeCnedeHUs COXPAHHOCMU SIBISIETCS JTOKAJIbHBIM
HOPMAaTUBHBIM aKTOM, pUHUMAaeTCs Ha [learornaeckom coBeTe MIKOJIBI U YTBEpKaaeTcs (1100
BBOJMTCS B ICHCTBUE) IPUKA30M JUPEKTOPA OpraHU3aI[|H, OCYIIECTBIISIOMEH
00pa3oBaTeNbHYIO JIEATEIbHOCTb.

12.2. Bce n3MeHeHus U IONOJIHEHMsI, BHOCUMbIE B HacTosulee [lonoxenue,
0(OPMIISIFOTCS] B TUCBMEHHOHN ()OpME B COOTBETCTBHH JICHCTBYIOIIUM 3aKOHOIATEIIHCTBOM
Poccuiickoit deneparumu.

12.3. Ilonoosicenue o bubnuomeurom gornde 00pa3oBaTEILHON OpraHU3auN
MPUHUMAETCS Ha HEOMPEIEIeHHbIN cpokK. M3meHnenus u qomnonnenus k [lonoxenuro
PUHUMAIOTCS B MOPSJIKE, IpeTycMOTpeHHOM 11.12.1. HacTosiero [lonoxenus.

12.4. Tlocne npunstus [lonoxxenus (M U3MEHEHUI U TOTIOTHEHUN OTJIEIbHBIX TYHKTOB
Y pa3J/ie]ioB) B HOBOW PeJIaKIMK MPEAbIIYINAsl PEIAKIINSI aBTOMATHYCCKH YTPAYMBACT CHITY.



